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CONSTITUTION OF THE AMERICAN ASSOCIATION OF DENTAL BOARDS
PREAMBLE

We, the members of the American Association of Dental Boards, in conformity with the Charter
granted September the 10th, 1896, at Washington, D.C., and renewed in 1944, and in order to
encourage the highest standards of dental education, and to promote a higher and more uniform
standard of qualifications for dental practitioners and uniformity of methods in the conduct,
operation and workings of the dental examining boards, and uniformity in the legislation in the
several states, do ordain and establish this Constitution and Bylaws, for the government of the
American Association of Dental Boards.

Article | - Name

The name of this organization shall be the American Association of Dental Boards, hereinafter
referred to as "the Association” or “this Association."

Article 11 - Objectives
The objectives of this Association shall be:

Section 10. To promote the undergraduate and continuing education of dentists and the
auxiliary groups who have as their purpose, optimum dentistry as an aid to the health and
welfare of the public.

Section 20. To assist all Member Agencies in continually improving methods of testing and
evaluating candidates for licensure, insuring the level of dental standards will be constantly and
uniformly raised.

Section 30. To encourage further study and discussion of the needs and problems of dental
education and licensure.

\

Section 40. To provide counsel and guidance to Member Agencies in amending, revising, and
enforcing the dental practice acts of each state in the interest of the public welfare.

Article I11 — Dissolution.

If this Association shall be dissolved at any time, no part of its funds or property shall be
distributed to, or among its members, but, after payment of all indebtedness of the Association,
its surplus funds and properties shall be used for dental education and dental research in such
manner as the then governing body of the Association may determine.

Article IV — Membership

The membership of the Association shall be divided into four classes: Member Agencies; Active
Members and Life Members; Associate Agencies; and Associate Members and Associate Life
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Members. Membership classification shall be as defined in Chapter | of the Bylaws.
Article V - Governance

Section 10. Legislative Body. The legislative and governing body of this Association shall be
the General Assembly, as provided in Chapter 111 of the Bylaws.

Section 20. Administrative Body. The administrative body of this Association shall be the
Executive Council, referred to as "the Council™ or "this Council”, as provided in Chapter IV of
the Bylaws.

Article VI - Officers
Section 10. Elected Officers. The elected officers of this Association shall be the President,

President-Elect, 1st, 2nd, 3rd Vice-Presidents, Member-at-Large, Administrator member, and
Public member, each of whom shall be elected as provided in Chapter V of the Bylaws.

Section 20. Appointed Officers. The appointed officers of this Association shall be the
Executive Director and the Editor, both of whom shall be appointed by the Executive Council as
provided in Chapter VI of the Bylaws.

Article V11 - Central Office
The registered office of this Association shall be known as the Central Office and shall be
located in such city as shall be determined by the Executive Council. Branch offices of this
Association may be established in such localities and at such times as are deemed necessary by
the Executive Council.
Article VIII - Meetings and Quorum
Section 10. Meetings. The Association shall hold an Annual Meeting and such other meetings
as may be designated by the Executive Council. Special meetings may be held as provided in
Chapter IV, Section 30, Sub-Section (L) of the Bylaws.
Section 20. Quorum. Members, with voting privileges, from a majority of the Member
Agencies shall constitute a quorum for the transaction of business at any meeting of the
Association.
Article IX - Seal

This Association shall have a seal for the purpose of authenticating official documents of the
Association. The seal may be broken, changed, or renewed at the pleasure of the Association.

Article X - Amendments

This Constitution may be amended by a two-thirds vote of the Active Members and Life
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Members present at the Annual Meeting, provided that copies of the proposed amendment shall
have been presented in writing to the members of the Association at least thirty (30) days prior to
the meeting.

BYLAWS OF THE AMERICAN ASSOCIATION OF DENTAL BOARDS
Chapter | - Membership

Section 10. A Member Agency is a board of dentistry of any state, district, dependency or
province of Canada that chooses to belong and pays dues to this Association.

Section 20. A Member is a person who serves or has served on or is an administrator or board
attorney of a Member Agency and chooses to belong and pays dues to this Association.

A Member may become a Life Member of this Association if the person fulfills one of the
following:

A.  The person has served as President of this Association.

B.  The person has served two two-year terms as Dental Hygiene Member-at-Large of this
Association.

C.  The person has maintained membership in this Association as a Member for at least ten
consecutive years immediately before applying for life membership and has reached the
age of 65 by January 1, 1993, after which time a candidate for Life Membership will need
to have reached the age of 70.

D. The person shall have maintained membership in this Association as a Member for at least
six consecutive years, and who shall pay a fee that the Executive Council shall have the
authority to set consistent with the fiscal health of the Association.

Section 30. An Associate Agency is a specialty board recognized by the American Dental
Association; a regional organization compromised of two or more Member Agencies; or an
agency whose purpose it is to certify dental auxiliaries in dentistry and chooses to pay dues to
this Association as an Associate Agency

Section 40. An Associate Member is a person who fulfills one of the following:

A. The person is employed to examine on behalf of dental boards such as a proctor, monitor,
consultant examiner or auxiliary, is an examiner for a specialty board recognized by the
American Dental Association (ADA), or is employed as an administrator by an Associate
Agency and who does not qualify for membership in this Association as a Member.

B.  The person is employed as an administrator or psychometrician by a Member Agency, a
regional organization compromised of two or more Member Agencies or an allied dental
testing agency.

C.  The person is recognized as an educator member of this Association by serving as a full or
part-time faculty member of a school or program accredited by the Commission on Dental
Accreditation and who does not qualify for membership in this Association as a Member.

D. The person is recognized as an honorary member of this Association by a vote of the
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membership for having performed meritorious service to this Association or to dentistry.
The Executive Council may nominate a person to this membership for any felicitous
reason.

The person is recognized as a disabled/retired member of this Association and who has
maintained membership in the Association as a Member for at least ten consecutive years
and has retired due to physical disability.

An Associate Member may become an Associate Life Member of this Association if the person
fulfills one of the following:

A.

The person has maintained membership in this Association in some combination of
membership categories for at least ten (10) consecutive years immediately before
applying for Associate Life Membership and has reached the age of 70.

The person shall have maintained some combination of membership categories for at least
six consecutive years, and who shall pay a fee that the Executive Council shall have the
authority to set consistent with the fiscal health of the Association.

Chapter Il - Membership Privileges

Section 10. Members shall enjoy all rights and privileges of this Association.

Section 20. Associate Members and Associate Life Members shall enjoy all rights and
privileges of this Association except those of voting and holding office.

Section 20. Powers. The General Assembly shall:
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Possess the legislative powers of this Association.

Determine the policies which govern this Association.

Have power to enact, amend and repeal the Constitution and/or Bylaws of this Association.
Elect Honorary Members of this Association.

Approve all memorials and resolutions in the name of this Association.

Section 30. Duties. The General Assembly shall:

Elect the elected officers of the Association.

Elect Association representatives to serve on the ADA Council on Dental Education and
Licensure, the Commission on Dental Accreditation, on the Appeals Board of the ADA
Commission on Dental Accreditation, and on the ADA Joint Commission on National
Dental Examinations.

Adopt an annual budget for the Association.

Chapter 1V - Executive Council

Section 10. Composition. The Executive Council:

A

The voting membership of the Executive Council shall consist of the President,
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President-Elect, the three (3) Vice-Presidents and a Dental Hygienist Member-at-Large.
Four (4) voting members of the Executive Council shall constitute a quorum for the
transaction of any business.

The Editor of the American Association of Dental Boards shall be an advisory member of
the Executive Council.

An Administrator Member nominated by the American Association of Dental
Administrators and elected by the General Assembly shall be an advisory member of the
Executive Council.

A Public Member nominated by the state boards and recommended by the Executive
Council shall be an advisory member of the Executive Council.

Section 20. Powers. The Executive Council shall:

A

B.

Be the administrative body of the Association, vested with full power to conduct all
business of the Association, subject to the Constitution and Bylaws.

Have the power to establish rules and regulations consistent with these Bylaws, to govern
its organization, procedures and conduct.

Have the power to establish ad interim policies when the General Assembly is not in
session and when such policies are essential to the management of the Association.

Have the power, through a majority vote and with notification to the President or
Executive Director, to call special meetings of the Executive Council.

Section 30. Duties. The Executive Council shall:
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Provide for the maintenance and supervision of the Central Office and all property or
offices owned or operated by the Association.

Appoint qualified persons to the offices of Executive Director and Editor, determine the
extent of their duties, regulate the operation of their offices, determine their compensation
and have full control of all other matters pertaining to their offices.

Conduct, annually, an evaluation of the Executive Director, utilizing an acceptable
procedure based upon job specifications established for the position. The Executive
Council shall meet with the Executive Director to discuss the evaluation.

Determine the time and place for the convening of the Annual Meeting and any other
meetings of the General Assembly.

Determine meeting registration fees for members and non-members of the Association.
The Executive Council may, at its discretion, waive meeting registration fees for invited
guests.

Approve the program for meetings of the General Assembly.

Review applications for membership and present them, with recommendations for action,
to the General Assembly.

Render reports of its actions to the Association at each Annual Meeting.

Submit to the General Assembly, for approval, an annual budget.

Convene prior to the Annual Meeting of the General Assembly and, as needed, between
Annual Meetings. Meetings of the Executive Council shall be at times and places
designated by the President. Such meetings shall be open to members of the Association,
and, with the consent of the Executive Council, any member may be heard on matters
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under consideration.

K. Review reports of representatives and committees before such reports are presented to the
General Assembly. The Executive Council may, at its discretion, comment on any report
that it reviews.

L.  Call special meetings of the Association at its discretion, or upon receipt of a petition from

ten or more Member Agencies. A notice containing the purpose for a special meeting, plus

location and time, shall be mailed to all members at least thirty (30) days prior to said
meeting.

Nominate, to the General Assembly, candidates for Honorary Membership.

Designate, if able, a member of the Association as the "AADB _Citizen of the Year" from

nominees recommended by the Award Selection Committee.

O. Appoint a Membership Committee to retain current members and to recruit new members.

It shall develop written material to be sent to all prospective members as well as form
letters for responding to frequently asked questions. It shall also maintain contact with
each state board's and regional testing agency's appointed AADB liaison person.

P.  Have the ability to remove any representative to another dental group if they conclude with
just cause, that the representative is either unwilling or unable to fulfill the duties and
responsibilities expected of that position.

Q.  Set fees, consistent with the fiscal health of the Association, for life membership under
Chapter I, Section 20, C and D.
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Chapter V - Elected Officers

Section 10. Number and Title. Elected officers of this Association shall be eight (8) in
number: President, President-Elect, 1st, 2nd, 3rd Vice-Presidents, Dental Hygienist Member-at-
Large, Administrator Member, and Public Member.

Section 20. Eligibility. Only Members shall be eligible to serve as elected officers.

Section 30. Nominations. Nominations for President-Elect, 1st, 2nd, and 3rd Vice-Presidents
shall be presented by the Nominating Committee and the nominations for the Dental Hygienist
Member-at-Large and Public Member shall be from the floor of the General Assembly at the
second meeting of the Annual Session. Nominations for the Administrator Member shall come
from the American Association of Dental Administrators. Additional nominations from the floor
shall be accepted.

Section 40. Elections. The elected officers shall be elected by the General Assembly at the last
session of an Annual Session. If there is more than one nomination for any office, election shall
be by secret ballot. The candidate receiving the majority of the votes shall be declared the
elected officer.

Section 50. Tenure of Office. The elected officers (other than the Dental Hygienist Member-
at-Large and the Public Member) shall serve for a term of one (1) year or until their successors
are elected and installed. No elected officer shall serve more than five (5) consecutive terms as
an elected officer. No one in the office of 1st, 2nd or 3rd Vice-President may remain in that
office for more than one year. The Dental Hygienist Member-at-Large shall serve no more than
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two (2) two-year terms and the Public Member shall serve no more than two (2) one-year terms.

Section 60. Installation. The elected officers shall be installed at the close of the Annual
Meeting of the General Assembly. The President-Elect shall be installed as President at the next
Annual Meeting following election. The new officers shall be installed by the retiring President

or by some other person whom the retiring President designates.

Section 70. Distribution. The President-Elect and the three Vice-Presidents shall be from the
East, West, North and South; one being elected from each of these four sections. The Dental
Hygienist Member-at-Large shall be elected from the floor of the General Assembly. The
sections include the States, the District of Columbia, Puerto Rico, the Virgin Islands and are

divided as follows:

East
Connecticut
Delaware
District of Columbia
Maine
Maryland
Massachusetts
New Hampshire
New Jersey
New York
Pennsylvania
Rhode Island
Vermont

West Virginia

Section 80. Duties.

West
Alaska
Arizona
California
Colorado
Hawalii
Idaho
Montana
Nevada
New Mexico
Oregon
Utah
Washington
Wyoming

A. President. The President shall:

North

Ilinois
Indiana

lowa

Kansas
Michigan
Minnesota
Missouri
Nebraska
North Dakota
Ohio
Oklahoma
South Dakota
Wisconsin

South
Alabama
Arkansas
Florida
Georgia
Kentucky
Louisiana
Mississippi
North Carolina
Puerto Rico
South Carolina
Tennessee
Texas
Virginia
Virgin Islands

a.  Preside at all meetings of the General Assembly and the Executive Council
preserving order and decorum and enforcing rules of the Association.

®Poo0oT

Have watchful supervision over the Association.
Serve as an ex-officio member of all committees.
Call special meetings of the General Assembly as provided for in these Bylaws.

Call meetings of the Executive Council as needed or upon the request of the majority
of members.

f. Appoint all committees, subject to approval of the Executive Council, unless
otherwise provided in these Bylaws.

s Q@

Council.

Deliver an address to the General Assembly at the Annual Meeting.
Cast the deciding vote in case of tie in either the General Assembly or Executive

i. Serve, or designate a qualified member to serve, as the official representative of the
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Association in contacts with governmental, civic, business and professional
organizations.

Enter into contracts in the name of the Association, upon authorization by the
Executive Council. At least one other officer must also sign any contract.

Perform such other duties as custom and parliamentary procedure require.

Appoint, with the consent of the Executive Council, a replacement representative to
another group to fulfill the remainder of that term, from which a representative has
been removed.

Appoint a Parliamentarian.

Serve as the Association representative on the Board of Directors of the American
Board of Dental Examiners or assist the Executive Council in approving a designee
to serve as this representative.

President-Elect. The President-Elect shall:

a.
b.
C.

d.

Serve on the Executive Council and as an ex-officio member of all committees.
Assist the President at the President's request.

Advance to the office of President should that office become vacant between Annual
Meetings.

Be installed as President at the next Annual Meeting following his election.

Vice-President. From highest to lowest, Vice-Presidents rank in the following order: 1st,
2nd and 3rd. Duties for Vice-Presidents follow:

o

Vice-Presidents shall serve as members of the Executive Council.

Vice-Presidents shall assist the President at the President's request.

If vacancy occurs in the office of President-Elect between Annual Meetings, such
vacancy shall be filled by the ranking Vice-President.

If vacancy occurs in the office of 1st or 2nd Vice-President between Annual
Meetings, such vacancy shall be filled by the next ranking Vice-President.

If vacancy occurs in the office of the 3rd Vice-President between Annual Meetings,
the President shall appoint a nominating committee from the Section no longer
represented by a Vice-President or President-Elect and charge this committee with
identifying three candidates from its Section. The President, with the approval of the
Executive Council, shall select one of the three candidates to fill the office of 3rd
Vice President.

Dental Hygienist Member-at-Large. The Dental Hygienist Member-at-Large shall:

e o

Be a dental hygienist.

Serve as a member of the Program Committee.

Serve as a member of the Membership Committee.

If vacancy occurs in the unexpired office of the Dental Hygienist
Member-at-Large between Annual Meetings, the President shall request
the Nominating Committee to identify three candidates. The President,
with the approval of the Executive Council, shall select one of the three
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candidates to fill the office of Dental Hygienist Member-at-Large.
e.  Not ascend to the other offices on the Executive Council by virtue of
being Member-at-Large.

E. Administrator Member.

Section 10. Number and Title. One (1) administrator shall be elected as the Administrator
Member to serve as an advisor to the Executive Council.

Section 20. Eligibility. Only a person who is a dues paying member of both the American
Association of Dental Administrators and a dues paying Member of the American Association of
Dental Boards shall be eligible to serve as the Administrator Member.

Section 30. Nomination. The nomination of the Administrator Member shall come from the
American Association of Dental Administrators. Additional nominations from the floor shall be
accepted provided that any additional nominee is deemed to be both a member of the American
Association of Dental Administrators and the American Association of Dental Boards.

Section 40. Election. The Administrator Member shall be elected by the General Assembly at
the last session of an Annual Session. If there is more than one nomination, election shall be by
secret ballot. The candidate receiving the majority of the votes shall be declared the
Administrator Member.

Section 50. Tenure of Office. The Administrator Member shall serve for a term of one (1) year
or until his or her successor is elected and installed.

Section 60. Installation. The Administrator Member shall be installed at the close of the
Annual Meeting of the General Assembly.

Section 70. Duties. The Administrator Member shall:

Serve as a member of the Program Committee.

Serve as a member of the Membership Committee.

Serve as a member of the Sponsor Committee.

Serve as Chair of the Administrators’ Committee.

If vacancy occurs in the unexpired term of the Administrator Member between
Annual Meetings, the President shall appoint, after consultation with the
President of the American Association of Dental Administrators and with the
consent of the Executive Council, an administrator to serve the unexpired term
of the Administrator Member.

mooOw>

F. Public Member

Section 10. Number and Title. One (1) board public member of a Member Agency shall be
elected as the Public Member to serve as an advisor without vote to the Executive Council.
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Section 20. Eligibility, Only a dues paying public member of the American Association of
Dental Boards shall be eligible to serve as the Public Member.

Section 30. Nomination. The nomination process for an advisory public member to the
Executive Council shall be: nominations from state boards for past and present public members;
CVs or biographies to be forwarded to the Executive Council forty-five days before the Annual
Meeting; Executive Council shall review and forward its recommendation to the General
Assembly; and nominations for public members from the floor shall be allowed but must have
been prequalified as were the other applicants.

Section 40. Election. The Public Member shall be elected by the General Assembly at the last
session of an Annual Meeting. If there is more than one nomination, election shall be by secret
ballot. The candidate receiving the majority of the votes shall be declared the Public Member.

Section 50. Tenure of Office. The Public Member shall serve for no more than two (2) terms of
one (1) year each or until his or her successor is elected and installed.

Section 60. Installation. The Public Member shall be installed at the close of the Annual
Meeting of the General Assembly.

Section 70. Duties. The Public Member shall:

A.  Serve as a member of the Membership Committee.

B.  Serve as a member of the Sponsor Committee

C.  Advise the Executive Council on all matters, as requested, without vote.
Section 71. Vacancy. If a vacancy occurs in the unexpired term of the Public Member between
Annual Meetings, the President shall appoint, with the consent of the Executive Council, a
public member to serve the unexpired term of the Public Member.

Chapter VI - Appointed Officers

Section 10. Number and Title. Appointed officers of this Association shall be two (2) in
number: Executive Director and Editor.

Section 20. Appointment. The Executive Director and the Editor shall be appointed by the
Executive Council.

Section 30. Tenure of Office. Appointed officers shall serve for a term established by the
Executive Council; however, the term of an appointed officer shall not exceed three (3) years.
Appointed officers are eligible to be reappointed for consecutive terms without limit.

Section 40. Executive Director. The Executive Director shall:

A.  Serve as Executive Director of the Central Office and any branch offices.
B.  Attend meetings of the General Assembly and the Executive Council.
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DO

T.

Keep and publish minutes of meetings of the General Assembly and the Executive
Council.

Be custodian of all records, books, papers and funds belonging to the Association.
Conduct correspondence on behalf of the Association including sending notification of
meetings, notifying officers of their election and notifying committee members of their
appointments and duties.

Keep a record of all members and guests present at each meeting of the General Assembly.
Charge, upon the books of the Association, the dues of all categories of dues-paying
members.

Demand and receive all funds due the Association including bequests and donations.
Act as custodian for all monies, securities and deeds belonging to this Association and
hold, invest, distribute or convey such funds or instruments, in the name of the Associa-
tion, at the direction of the Executive Council or the General Assembly. All disbursements
shall be made by check signed by the Executive Director or the President.

Submit all financial records to the Executive Council or its auditor at the request of the
Executive Council.

Render a written report of the Association's financial position thirty (30) days before the
Annual Meeting.

Maintain up-to-date copies of the Constitution and of the Bylaws.

Provide general publicity for meetings of the General Assembly and other important
activities of the Association.

Coordinate and support activities of all committees of the Association.

Report activities of the Central Office during meetings of the Executive Council.
Employ such persons as are necessary for the orderly operation of the Central Office
subject to restrictions in budget adopted by the General Assembly.

Draft an annual budget for consideration by the Executive Council and approval by the
General Assembly.

Circulate notice of any meeting of the Executive Council called by the President or
requested by a majority of members of the Executive Council. Notice shall be circulated at
least twenty-one (21) days in advance of the meeting.

Present to the Executive Council an Annual Report of the status of the Association,
outlining accomplishments and making recommendations for the advancement of
objectives of the Association.

Perform such other duties as are prescribed by the Executive Council.

Section 50. Editor. The Editor shall:

A

Serve as editor-in-chief of all journals of this Association and exercise full editorial control
over such publications subject only to the policies established by the Executive Council
and to these Bylaws.

Perform such other duties as are prescribed by the Executive Council.

Chapter VII - Standing Committees

Section 10. Names. Standing Committees of this Association shall be the Program Committee,
the Constitution and Bylaws Committee, the Nominating Committee, the Award Selection
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Committee, the Membership Committee, the Sponsor Committee and the Administrators'
Committee.

Section 20. Duties.

A.

The Program Committee shall be responsible for the program and other arrangements for
the Annual Meeting and other meetings of the Association. For each meeting, the Program
Committee shall appoint a Registration Committee and may appoint a Local Arrangements
Committee to offer assistance. The Local Arrangements Committee shall report to the
Program Committee. The Registration Committee shall help the Program Committee by
overseeing the registration of attendees at the AADB Annual and Mid-Year Meetings.

The Constitution and Bylaws Committee shall continually review and recommend changes
to the Constitution and Bylaws in order to keep them current with the Association’s
program. The Constitution and Bylaws Committee shall also review changes proposed by
others for appropriateness of wording.

The Nominating Committee shall meet immediately after the first session of the Annual
Meeting with members of the four sections for the purpose of selecting nominees for
Association offices. Nominations shall be made in accordance with these Bylaws. The
chairman of the Nominating Committee or the chairman's designee shall present a list of
nominees during the second session of the Annual Meeting.

The Award Selection Committee shall make recommendations to the Executive Council of
the Association to be considered for the "AADB Citizen of the Year" Award to be
presented at the Annual Meeting. The criteria for determining who shall be nominated to
receive this award will be outlined in a Committee Manual.

The Sponsor Committee shall be responsible for securing AADB corporate sponsors and
promoting them to the AADB membership.

The Membership Committee shall be responsible for contacting and promoting
membership in the AADB with present and past members of all state boards of dentistry
and members of all regional testing agencies.

The Administrators' Committee shall make recommendations to the Program Committee
for the Annual Meeting, and other meetings of the Association, and make recommenda-
tions to the Executive Council on administrative needs.

Section 30. Reporting. Each standing committee shall report to the General Assembly at the
Annual Meeting. The Constitution and Bylaws Committee and the Program Committee shall
submit written reports to the Executive Director at least forty-five (45) days before the Annual
Meeting. The Nominating Committee may report orally. Matters that require action by the
General Assembly shall be presented in reports, in resolution form.

Section 40. Composition and Appointments.

A

Standing Committees, except as otherwise provided for in these Bylaws, shall be
composed of not less than three, nor more than five, Members or Associate Members of
this Association. No more than one Associate Member may serve on a Standing
Committee.

The Nominating Committee shall be composed of five Members. The committee shall
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have at least one member from each section and a hygiene member. The chair shall be
appointed by the President.

C.  Terms of members of a standing committee shall end with the close of the Annual
Meeting. Members, however, may be reappointed up to a maximum of five years to the
same standing committee.

D. Members of standing committees shall be appointed by the President with the approval of
the Executive Council and subject to the following restrictions:

1. At least one member of the Constitution and Bylaws Committee and the Program
Committee shall be a carryover from the previous year.

2. At least one new member shall be appointed to each stan